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____________________________________________________________________________________________________|
1: OVERVIEW OF DEPARTMENT OF THEATRE GRADUATE STUDIES COMMITTEE

The Graduate Faculty of the Department of Theatre offers graduate degrees in three areas: acting (MFA), design
(MFA), and history/literature/criticism (MA & PhD). The Graduate Studies Committee within the department
oversees and administers the graduate programs and is the Department of Theatre's liaison between the Graduate
School and the Graduate Theatre Faculty.

The policies and procedures outlined within this Graduate Handbook serve as the basis for graduate admissions,
degree requirements, advising, the determination of satisfactory academic progress, the selection and evaluation of
teaching associates, grievance procedures and academic standards. The Theatre Department Graduate Handbook
may be accessed at: http://theatre.osu.edu/assets/files/pdfs/gradhandbook.pdf

The rules, policies, and procedures established by the Graduate Theatre Faculty and outlined herein are subject to
the rules, policies, and procedures outlined in The Ohio State University Graduate School Handbook:
http://www.gradsch.ohio-state.edu/Depo/PDF/Handbook/Handbook.pdf

All students should consult both handbooks for departmental and university policies.

The Graduate Faculty of the Department of Theatre has defined the responsibilities of the Graduate Studies
Committee as follows:

1. The Committee is composed of the three program area heads, or their designates, a graduate
student elected by the department's graduate students, and the Graduate Studies Director. The
Director serves as Chair and manages the agenda of the Committee. The Department Chair may
attend meetings; the Chair serves on the Committee ex officio, and without vote.

2. The Graduate Studies Committee is responsible for coordinating all departmental graduate studies
business and for insuring that all departmental and University procedures and rules are followed.
Its recommendations and decisions in these matters will be made to the Graduate Theatre Faculty.

3. The Graduate Studies Director coordinates procedures and recommendations for graduate student
admission, adviser assignment, financial awards and support, awards of degrees, academic
probation, and academic dismissal. Faculty members within each of the three areas are primarily
responsible for advising and monitoring student progress toward the degree. The Area Committees
coordinate and implement these responsibilities. The Area Committees also select students for
admission and make recommendations to the Graduate Committee for Associateships and
Fellowships. The processing of these recommendations does not normally involve a full meeting
of the Graduate Studies Committee unless the Director or another Committee member requests
this. The Director is responsible for bringing any problems to the attention of the Committee.

4. The Committee recommends to the Graduate School the granting of Graduate Faculty Category
Status for nominated faculty.

5. The Graduate Studies Committee is the Graduate Curriculum Committee for the Department of
Theatre and coordinates and processes all requests from graduate faculty for curriculum change.

6. The Committee is also responsible for nominating and ranking qualified graduate students for
research awards, such as Presidential Fellowships.

7. The Graduate Studies Director acts as the administrative agent of the Graduate Studies Committee,
and is responsible for the timely processing of its business. All actions taken on matters of
graduate studies are processed through the Graduate Studies Director. The Director's Office is the
clearinghouse for all correspondence regarding graduate studies business. The Director is
responsible for setting deadlines and agendas for the conduct of graduate studies business, and for
informing the Graduate Faculty and the Department Chair of those deadlines and agendas.
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Both the Graduate Studies Committee and the Graduate Director are normally concerned with the
procedural review of graduate business. The Graduate Area Faculty is responsible for the timely
processing of any decisions, recommendations, and correspondence forwarded to the
Departmental Graduate Studies Committee.

The Graduate Studies Committee is charged with reviewing and evaluating any grievances from
(or involving) a graduate student. However, before a grievance comes before the Graduate Studies
Committee, the graduate student who has a grievance should first meet with his or her adviser. If,
however, the grievance concerns a problem with a GTA assignment or a specific course, the
student should first meet with the supervisor or instructor in order to resolve the matter. Then, if
necessary, the student should consult his or her adviser. If the grievance cannot be solved at this
level, the student may request a meeting with the area head. The area head may put the grievance
before the area committee, if it so warrants review at this level. In turn, if necessary, the student
may request a meeting with the Director of Graduate Studies, who may decide to put the grievance
before the committee for review and decision. The results of the decision are reported to the
student, the student's adviser, the area head, and the Department Chair. If the matter requires a
review by the full Graduate faculty, a meeting will be called by the Department Chair. Once a
decision has been reached by the Department Graduate Faculty, the Department Chair will
communicate these findings in writing to the person with the grievance.

The Graduate Studies Committee is charged with maintaining a current Graduate Handbook. All
proposed changes from the graduate faculty should be submitted to the Graduate Committee. The
Committee shall consider those suggestions as well as any other proposed or required changes as
presented by the college and university. During Spring Quarter a meeting of the graduate faculty
will be held, as needed, to discuss any proposed changes, respond to motions from graduate
faculty members, and act upon proposed revisions. Whenever possible, the call for this meeting
and proposed revisions shall be distributed in advance to the graduate faculty.



2: GRADUATE PROGRAMS: DESCRIPTIONS, COURSES OF STUDY AND REQUIREMENTS
FOR EACH PROGRAM

General Program Requirements for the MFA - Acting Degree

e A minimum of 108 graduate credit hours must be completed for the MFA in Acting. The area requires
the completion of specific classes. Please see the adviser for course requirements and schedule.

e Each entering student will be assigned an adviser (see Section 4).

e A minimum residence of three academic years (excluding summers) must be devoted to graduate work
at The Ohio State University.

e  Students holding Graduate Associateships are required by the Department of Theatre and the Graduate
School to register for a minimum of nine (9) graduate credit hours per quarter, excluding summers
when a minimum of seven (7) graduate credit hours is required if a fee waiver is utilized.

e  Students holding Graduate Fellowships are required by the Graduate School to register for a minimum
of fifteen (15) graduate credit hours per quarter (including the summer).

e Degree Requirements in each departmental program may exceed these
minimum credit hours per quarter.

Additional Program Requirements for the MFA - Acting Degree

e Each acting student will be eligible for casting in a creative project each quarter during their three
years of residency. Acting students are required to audition each quarter unless they petition the
Acting Area faculty for release from production. Release will be granted on a case by case basis.

e The Acting Area faculty will meet to review the progress of MFA Acting candidates in classes as well
as their performance in departmental productions and independent projects. The reviews are explained
in Chapter 5 of this handbook.

The Master of Fine Arts in Acting is designed as a terminal degree providing rigorous training in theatrical
performance to students preparing for careers in the professional theatre. Extensive training in voice, movement,
creation of new work and acting provide a foundation for student's development and specialization in the third year
of training.

MEA ACTING - Non-thesis Option Examination Procedure

The MFA Acting candidate must pass a four hour written Comprehensive Examination during the Spring Quarter of
the third year of study. The exam questions will be drawn from the MFA reading list, material covered in classes
and practicum/residency experiences. MFA actors will receive an initial reading list prior to their arrival in the first
quarter of the first year and will receive additions to that list in the Spring Quarter of the first year and the Spring
Quarter of the second year of the program. The written Comprehensive Examination will be followed by an Exit
Interview which is a time for summation where the student and Acting Area faculty reflect upon the student’s
progress, achievements, future goals and plans. Acting students are strongly encouraged to keep a binder of
materials (CV, reviews, awards, playbills, production stills, etc.) that they bring to each annual review and the Exit
Interview to aid the process of assessment and reflection.




MFEA - DESIGN

General Program Requirements for the MEA - Design Degree

e A minimum of 99 graduate credit hours must be completed for the MFA in Design. The area requires
the completion of specific classes. Please see the adviser for course requirements and schedule.

e Each entering student will be assigned an adviser (see Section 4).

e A minimum residence of three academic years (excluding summers) must be devoted to graduate work
at The Ohio State University.

e  Students holding Graduate Associateships are required by the Department of Theatre and the Graduate
School to register for a minimum of nine (9) graduate credit hours per quarter, excluding summers

when a minimum of seven (7) graduate credit hours is required if a fee waiver is utilized.

e Students holding Graduate Fellowships are required by the Graduate School to register for a minimum
of fifteen (15) graduate credit hours per quarter (including the summer).

e Degree Requirements in each departmental program may exceed these minimum credit hours per
quarter.

Additional Program Requirements for the MFA — Design degree

e Each design student must be involved in a creative project of the department each quarter both during
the second year and during the Autumn and Winter Quarters of the third year of residency.

e Students are subject to formal quarterly reviews by the design faculty of performance in both the
classroom and the production program. These reviews are explained in section 5 of this Handbook.

e A comprehensive portfolio review is conducted at the end of the Spring Quarter in the second year of
the program. After passing this review, the student must form a Thesis Committee and complete a
thesis project consisting of the design of a major dramatic work, opera, or ballet developed in
consultation with the student's adviser and approved by the student's Thesis Committee. A student
designer's thesis is part of a major, realized production.

The Master of Fine Arts in Design is offered as a terminal degree for a graduate student preparing for a professional
career as a scenic, costume, or lighting designer in the theatre. In addition to selecting a primary area of design
emphasis, upon program entry a student may select to study another area of design as a secondary emphasis. The
rigorous three-year program places equal emphasis on classroom studies and production program activities. The
program of study contains course work in all the areas of theatre and related fields that inform and enrich the area of
design selected as an emphasis. Because of the equal importance given to academic and practical experiences within
the program, a graduate is well suited for teaching in a college or university in addition to being an articulate and
capable theatre artist.

MFA — Design Thesis Requirement

All MFA-Design majors will complete the degree under Graduate Plan A. (Thesis.) All designers will produce their
theses as part of major productions.



DOCTOR OF PHILOSOPHY (HISTORY/LITERATURE/CRITICISM)

General Program Requirements for the PhD Degree

e A minimum of 45 graduate credit hours beyond the MA degree must be completed (including credit
hours for the dissertation). No more than one-third of the required courses (30 credit hours) may be
transferred from another institution.

e A minimum residency of three years (excluding summer) is required, with at least 10 credit hours per
quarter.

e  Each doctoral candidate will be assigned an interim academic adviser before the commencement of the
first quarter of residency. The candidate is responsible for selecting a permanent adviser by Spring
Quarter of the second year, if not sooner. This adviser will serve as the dissertation adviser, so must
have Category P status with the Graduate School and be willing to accept the assignment.

e  Students holding 50% Graduate Associateships are required by the Department of Theatre to register
for a minimum of nine (9) graduate credit hours per quarter excluding summers when a minimum of
seven (7) credit hours is required if a fee waiver is utilized. All post-candidacy doctoral students must
register for a MAXIMUM of three (3) credit hours per quarter whether they are funded or self-funded;
continuous academic year registration is required for post-candidacy doctoral students admitted
Autumn Quarter 2008 or after; and summer quarter registration will be optional starting in Summer
Quarter 2009.

e  Students holding Graduate Fellowships are required by the Graduate School to register for a minimum
of 15 graduate credit hours per quarter (including the summer). Students holding summer teaching
appointments are required to be registered as full time students.

e  Prior to the Candidacy Examination, the student is required to demonstrate a comprehensive reading
proficiency in one foreign language or reading proficiency with dictionary in two foreign languages.
This requirement may be met by passing a comprehensive examination or by satisfactory completion
of one of the graduate course sequences in the reading of a foreign language.

The Ph.D. program serves scholars, prospective teachers, and critics, in theatre studies. Each candidate, working
with an adviser, develops an individual program of study that includes not only a wide range of general courses in
history, critical theory, dramatic literature, performance analysis, and research methods but also a specialized group
of courses in the candidate's areas of interest. Each candidate also selects at least one area of production
(dramaturgy, acting, directing, or design) and training opportunities in production are provided in support of the
scholarly degree. In addition, candidates have the opportunity to take courses taught by faculty outside the
department. Candidates will thus develop a strong foundation in theatre studies; they will also be able to design
special programs of study, appropriate to their backgrounds and professional aims.

Beyond TH 801, no specific courses are required for the PhD degree, but students must have a balanced program of
courses in history, dramatic literature, and criticism and theory. The distribution should be 2/2/2, for a minimum
total of six courses. The student and the adviser together decide on which courses to take in each area. Normally a
doctoral student will take more than the minimum in at least two of the areas (e.g., if TH 871 focuses on theatre
history and dramatic literature, it could count as either a history or a literature requirement.) Also, a doctoral student
should regularly take courses at the 700 and 800 level, including seminars.

A course is defined by its primary emphasis, but some courses may be used to meet the requirement in either one of
two areas (e.g., TH 871 could count as either history or literature).

The following chart provides some general guidelines for distribution (but also see the current teacher and syllabus
for clarification):
History: Theatre 671, 672, 673, 674, 871, 872, 873
Literature: Theatre 674, 833, 871, 872, 873
Criticism & Theory: Theatre 762, 778, 864, 865, 866
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The seminars (e.g., 802.03 and 802.08) may fit one or more areas, depending upon the specific topic; check with the
current seminar instructor.

Beyond the courses in history, dramatic literature, and theory and criticism, doctoral candidates are required to
develop a supporting program in one of five areas of production: acting, design, directing, dramaturgy, or theatre
management. Each student may take a graduate course in the production area of choice (e.g. students who have a
directing focus should take Theatre 610 Advanced Stage Directing). Students can take a graduate practicum in order
to complete an appropriate production project. Students should consult with their advisers for specific guidelines
and procedures for meeting the requirements for the production supporting program.

Most departmental courses in the doctoral program are offered every other year, so two-year planning is
recommended. Accordingly, each student should meet with his or her adviser during the first quarter to develop an
overall plan.

Any doctoral candidate who has fulfilled the production requirement for the doctoral degree and wishes to
participate in any additional productions, on or off campus, must submit a letter of request to his/her advisor (with
copies to the Chair of the HLC area and the Director of Graduate Studies). If such involvement possibly hinders
progress toward the degree and/or the fulfillment of the GA assignment and responsibilities, the student may not
take on this additional production work.

PhD Candidacy Examination

After the successful completion of a minimum of forty-five (45) credit hours of graduate course work beyond the
master's degree, the language requirement, the 2/2/2 distribution requirement, the production requirement, and the
residence requirement, each PhD student must pass a comprehensive written examination in each of three general
areas of theatre study: theatre history, dramatic literature, and dramatic theory/criticism. In addition, one or two
specialized examination areas may be selected by the student and adviser. Questions in specialized areas will reflect
the in-depth nature of the student's preparation in those areas. The Candidacy Examination tests the fundamental
knowledge and preparation of the student over the entire field of theatre and demonstrates the student's ability to
synthesize his or her knowledge to engage in critical interpretation, to think creatively and comprehensively over the
field, to express himself or herself clearly and forcibly in writing, and to pursue original, independent research. The
examination, therefore, is not limited to the courses the student has taken. The student's responses to questions on
the examination will be evaluated for the adequacy and relevance of the materials presented and the composition and
organization of these responses.

The reading list for the PhD Candidacy Examination must be approved by the adviser and three other examiners.
The student should get the reading list approved no later than the end of the quarter preceding the anticipated time of
examination, and so inform the Director of Graduate Studies. A copy of the reading list should be given to all
members of the committee, and one copy should also go to the Director of Graduate Studies. The scheduling of the
examination should be worked out with the adviser, and coordinated with the Director of Graduate Studies.
Examiners must be at least Category M status to serve on the committee and Category P to be an adviser.

Doctoral students preparing for their Candidacy Examinations will hold tutorials with the members of their
committee during the quarter of preparation for a total of fifteen hours. Three course numbers are used for the
tutorials: TH 800.03 for dramatic literature (3 credits), TH 800.06 for criticism/theory (3 credits), and TH 800.07 for
theatre history (3 credits), and the same number with the professor who is overseeing the area of specialization (6
credits). Remember after you pass your exam, all post-candidacy doctoral students must register for a MAXIMUM
of three (3) credit hours per quarter whether they are funded or self-funded.

PhD Candidacy Examination Committee

The examining committee is selected by the student, with the approval of the student's program adviser, who
normally serves as chairperson. Committee members must agree to serve.

The examination committee will consist of at least four members of the Graduate Faculty, at least three of whom
must be in the Department of Theatre. Other examiners may represent cognate fields. The examination committee
will assemble the examination from general and specialist questions prepared by appropriate faculty in the various
areas to be included in the examination. After the reading list is approved by each of the four members of the
committee, the student arranges individual tutorial meetings with the committee members in order to prepare for the
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Candidacy Examination. Each committee member will decide how many tutorial meetings are needed before the
examination. Basically, the student and each member of the committee work together to review the material and
establish possible questions, based upon the approved reading list.

Students will write on three days between 8:30 AM and 4:30 PM, for a minimum total of eighteen (18) hours, with a
minimum of two (2) hours and a maximum of six (6) hours in any single area: history, dramatic literature,
criticism/theory, and specialization. The written portion of the examination must be completed during a period of no
fewer than three (3) nor more than seven (7) days. The student and the adviser are responsible for arranging a
suitable on-campus location in which to take the examination.

On each of the three days, the questions for the day should be picked up from the Graduate Coordinator; then, at the
end of the day, the written answers should be given to the Graduate Coordinator.

At their discretion and best judgment, the adviser and any member of the committee may decide that his or her part
of the examination should be closed or open book. Before the examination the adviser or committee member should
clarify this requirement to the student and the other members of the committee.

Copies of completed written responses to all questions shall be provided by the student to all members of the
committee. Pick up the written pages from the Graduate Coordinator, copy and deliver them to all members of the
committee. Include a copy of all questions. Time is of the essence. Avoid campus mail.

The oral portion of the Candidacy Examination normally is held within one month of the written examination. It
must be scheduled with the Graduate School at least two weeks in advance (and more time is recommended).
Review carefully the procedures in the Graduate School Handbook:
(http://www.gradsch.ohio-state.edu/Depo/PDF/Handbook/Handbook.pdf). The two-hour oral portion of the
examination will be given by the same examining committee for which the student has written. The answer to the
written portion of the examination will serve as one basis for questioning in the oral portion of the examination. The
purpose of the oral examination is to determine by question and answer the student’s capacity to think and speak
critically in the field of theatre and in cognate fields in which the student has elected to be examined.

The student is considered to have passed the Candidacy Examination only when the decision of the examining
committee is unanimous. If the student fails the examination, a second examination is permitted only if the
committee recommends it. A student may not take the Candidacy Examination or any portion of it more than two
times. Provided all other requirements have been met, the satisfactory passing of the Candidacy Examination admits
the student to candidacy for the degree at the end of the quarter in which the examination is completed.

Graduate students must complete the Candidacy Examination within five (5) years of commencement of graduate
studies for the PhD. However, the Graduate Faculty in the PhD program strongly recommends that the Candidacy
Examination be taken during autumn quarter of the third year of residency.

Dissertation

PhD students must complete a satisfactory dissertation in theatre history, dramatic literature, and/or theory and
criticism.

Prospectus: Each PhD candidate must prepare a dissertation prospectus that spells out the topic and argument of the
proposed study. The prospectus should provide a basic overview of the field of study and scholarship, the problem
and issues to be taken up, the line of argument, and the proposed model of organization. It should also include an
appropriate bibliography to illustrate the candidate's knowledge of the scholarship on the topic.

The prospectus must be submitted to the dissertation adviser and the members of the committee for their approval.
The student should therefore provide a copy of the prospectus to the Director of Graduate Studies, with a cover page
that includes the signatures of the members of the dissertation committee. This copy of the prospectus is kept in the
student’s departmental file. Normally, the prospectus should be prepared (i.e., drafted and revised, as required) and
approved within the six months of passing the Candidacy Examination. The Department of Theatre recommends
that the prospectus be completed no later than the end of Spring Quarter of the student's third year of residency.
Once the prospectus is approved, the student should inform the Graduate Director in the Department of Theatre of
the composition of the committee. The dissertation adviser must have Category P status and the other two readers
must be at least Category M. Second readers are selected jointly by the student and the adviser. Nominations for the
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dissertation committee must be submitted in writing to the Graduate Studies Committee for approval. The student
should therefore provide a copy of the prospectus to the Director of Graduate Studies, with a cover page that
includes the signatures of the members of the dissertation committee. This copy of the prospectus is kept in the
student’s departmental file.

A two-hour oral examination on the dissertation will be conducted by the student's dissertation committee. As per
Graduate School requirements, a student must be registered for at least three graduate credit hours during the quarter
in which the oral examination is taken.

Please see The Ohio State University Graduate School Handbook for deadlines, procedures, and required forms for
setting up the Final Oral Examination and Draft Approval Form.

If a doctoral candidate does not complete the dissertation and the oral examination within the required five years
after the Candidacy Examination, as specified by the OSU Graduate School, he or she must reapply for candidacy
by taking the Candidacy Examination in full, both written (18 hours) and oral (2 hours). The faculty member who
served on the first examination can be asked to continue, if in fact they are available and agree to serve. Otherwise, a
new committee should be established. For the procedures of the examination, review the requirements for the “PhD
Candidacy Examination” and the “PhD Candidacy Examination Committee” in this section. The written
examination will normally occur on The Ohio State University campus, unless sufficient provisions are made for a
fully monitored examination elsewhere. Any off-campus examination will require the approval of the Graduate
Studies Committee in the Department of Theatre. The oral examination must occur on campus.

Upon passing the examination, the student is readmitted to candidacy. If the dissertation topic has not changed and
the previous adviser is willing or able to continue to serve in that capacity, there may be no need to write a new
prospectus. However, this matter is at the discretion of the adviser. If a new adviser agrees to direct the dissertation,
a new prospectus must be written and approved. And if any new committee members are added to the committee,
they must approve the prospectus. The selection and approval of committee members is the responsibility of the
adviser, but the candidate is then responsible for asking people to serve. Review the section on “Dissertation” in this
Handbook. OSU Graduate School rules and procedures apply during candidacy (please review the latest edition of
the OSU Graduate School Handbook http://www.gradsch.ohio-state.edu/Depo/PDF/Handbook/Handbook.pdf). The
dissertation must be completed within two years. Also, as per Graduate School requirements, a student must be
registered for at least three graduate credit hours during the quarters when the Candidacy and Final Oral
Examinations are taken and during the quarter in which graduation is expected.

The dissertation must be prepared following the standards set forth in The Ohio State University Graduate School
Handbook. As found on the Graduate School website: Doctoral students (Ph.D. and D.M.A.) should consult with a
Graduate School Graduation Services staff member at least once during the preparation of their documents to
receive format advice and guidance. Graduation Services can also answer any questions doctoral students may have
about the electronic submission of doctoral dissertations.

Completion deadlines for the dissertation are announced by the Graduate School in their Calendar of Events
(http://www.gradsch.ohio-state.edu/Content.aspx? Content=4&itemid=S8).
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GRADUATE MINOR, CINEMA/VIDEO PRODUCTION

Overview

The Department of Theatre offers courses at the graduate level in the study of moving image art production. In
these courses students explore both the aesthetics and practice of moving image art. Approaches to montage
(editing), mis-en-scene (scene construction) and electronic cinematography are among the topics developed in these
courses. The conceptual and practical fundamentals of moving image art are introduced in these classes in the
context of hands-on creative projects using single-camera production techniques.

For many years graduate students at Ohio State have expressed an interest in the understanding of both the aesthetics
and the practice of film and video production. Interest in this area is widespread. Graduate students studying
computer graphic animation or using new media or those involved with Folklore, Journalism, English, History, Art,
Dance, and Education are among many who have expressed an interest in learning more about the expressive uses of
moving images and sound. The pursuit by film makers and video artists to make moving images as expressively
rich as written language-what the French critic Alexandre Astruc called the age of “La Camera-Stylo,” or camera
pen, has had an influence on many disciplines. This influence is present in the visualizing of scientific research, in
the application of documentary to anthropology, and in education, as well as in the creation of creative work within
the visual and performing arts.

While cinema and video production studies is ancillary to most academic fields, film and video are often found to be
useful tools in the presentation of research. Cross-disciplinary interest in moving image production stems from three
basic sources: first, an interest in documentary or the representation of cultures and people and in the representation
of data and theories; second, the interest in storytelling or providing dramatic or rhetorically compelling fictions; and
third, the practice of moving image art fulfills a need to be expressive and creative, and, as such, both narrative and
non-narrative forms are explored.

The graduate minor in Cinema/Video production allows graduates to explore creative and expressive possibilities of
single-camera electronic cinematography and provide them with an understanding of the aesthetic issues involved
with cinema/video production. The minor emphasizes the practice of moving image art-making through creative
projects. The function of the Video Production courses in the minor is to familiarize students with the processes of
single camera video production within a creative and expressive context. The use of cameras, lighting, and editing
take place within the context of problem solving. The Field Work in Cinema, or Video, aspect of the minor allows
students to have in-the-field experiences with professionals. Screenwriting is a course emphasizing creative writing
and the organization of ideas for the screen. The primary function of Cinematic Representation and the Studies in
Documentary is to acquaint students with what might be referred to as the practice of the “poetics” of the moving
image. The uses of performance as well as the visual components of moving image art are studied from the
standpoint of production. The Theatre/Cinema Styles class identifies dramatic styles of narrative. This approach
provides a comprehensive study of the varieties of Cinema/Video expression and the dramatic structures underlining
the practice of this art.

The Graduate minor in Cinema/Video production consists of 20-23 hours. Students may petition for appropriate
substitution of 5 credit hours for the minor. Enrollment in the graduate minor will be limited to approximately three
to four new students each year.

To complete the graduate minor in Cinema/Video Production, students must have a minimum GPA of 3.0. The
process for admission consists of the following procedure:

1. The student consults with his/her major advisor as well as the The Cinema/Video
faculty, and how to incorporate the minor into their course of study.

2. The student submits a letter of rational, a graduate minor program plan and form and letter of support from
his/her faculty advisor to the Cinema/Video faculty. If approved, the application is forwarded to the Theatre
Graduate Studies Committee. Admission preference will be given to those students who demonstrate a direct and
clear benefit to their primary area of graduate work.

3. The Theatre Graduate Studies Committee will review the request and make its recommendation. The Graduate
Studies Committee Chair will notify the student whether or not the request for a minor in Cinema/Video Production
is approved. Copies of the student’s approved program form will be sent to the Graduate School and the student’s
major Graduate Studies Committee
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Course Descriptions

Theatre 634 Video Production ] U G Au Qtr (5 crs)

An introduction to creative single-camera production — emphasis on performance, staging, and editing short video
productions.

(Prereq: Permission of instructor)

Theatre 635 Video Production Il UG Sp Qtr (5-10 crs)

Continued exploration of creative single camera video production; topics may include documentary, drama, and
experimental.

(Prereq: Th. 634 and Permission of instructor)

Theatre 636  Screenwriting U G Spr Qtr (5 crs)
Exploration of creative script-writing for video/cinema; development of short or feature-length scripts.
(Prereq: Written Permission of instructor)

Theatre 689 Field Work in Theatre, Cinema, or Video U G Su, Au, Win, Sp (3 crs)

Planned production or management experience in an off-campus professional, educational, community theatre, film
or video facility, or other agency under supervision.

(Prereq: Advanced undergrad or grad standing; written Permission of instructor)

Theatre 762 Theatre/Cinema Styles U G Wi Qtr (5 crs)
Study and analysis of significant styles of production in the live theatre, cinema, and video.
(Prereq: Permission of instructor required of undergraduates)

Theatre 774  Cinematic Representation U G Win Qtr (3 crs)
Exploration of issues of representation and meaning of cinematic expression.
(Prereq: Grad Standing in Theatre or permission of instructor)

Theatre 777  Studies in Documentary U G Au Qtr (3 crs)

Conceptual, aesthetic, critical, social, ethical, practical issues in the practice of documentary and docudrama
production of cinema and video works.

(Prereq: Permission of instructor)
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GRADUATE MINOR IN THEATRE AND PERFORMANCE

Overview

The Minor in Theatre and Performance allows students in various fields in the arts and humanities to develop a
supporting program in the Department of Theatre that will complement their doctoral study. The study of theatre and
performance is vital to many disciplines in the arts, humanities, and social sciences. Therefore, an academic
concentration in the discipline of theatre and performance serves a broad range of students, including select students
in the artistic fields of dance studies, film studies, and the history and performance of opera. In addition, this
concentration serves students who are investigating the heritage of drama and theatre in any of the literature and
language fields—from Greek, English, and Spanish to Chinese, Japanese, and Korean. Likewise, some students
who work in the interdisciplinary areas of Medieval and Renaissance Studies, Comparative Studies, Folklore
Studies, and African and African American Studies will benefit from a concentration in theatre and performance.
Also, students in history who study popular culture and entertainment may be attracted to the proposed Minor.

Across a number of the academic disciplines today, various students write dissertations that focus on some aspect of
dramatic literature, theatre history, or cultural performance. For example, these students seek to investigate such
things as (1) plays written and performed in a specific culture and language, (2) the history of performances and
performers in particular places and periods, (3) the performative aspects of dancers and opera singers, (4) the
theatrical aspects of performance within folk cultures (from festivals to ceremonial events), (5) the performance
attributes of contemporary media of film and video, (6) the theatrical qualities of politics, and (7) the cultural modes,
methods and purposes of performance within theatre. Moreover, many doctoral students want to understand and
apply the critical and theoretical methodologies for studying these dramatic, theatrical, and performative topics.
And, it is also worth noting that knowledge of certain aspects of drama, theatre studies, film studies, and/or
performance serves students in various fields when they enter the job market for college and university teachers.

Requirements

Given these scholarly interests and academic needs, the Department of Theatre offers a Graduate Minor in Theatre
and Performance. The Minor requires four courses that total 20 credit hours. Given the diverse student audience that
will likely pursue the Graduate Minor in Theatre and Performance, all students pursuing this Minor will take
Research Methods (TH 801), a core course covering material that every student ought to master. From the remaining
three courses, at least one course must be taken in the area of the critical theory of theatre and performance. Another
course must be taken in the area of the historical study of theatre and performance. The last course may be chosen
from a wide range of courses listed in Section IV.

Students must receive a grade of B or better in each of the four courses. When completed, this minor will appear on
the student's transcript as a concentration in “Theatre and Performance.” During the initial five years of this new
Graduate Minor, the enrollment will be limited to no more than twenty students at any one time. Then the faculty in
the Department of Theatre will assess the Minor program in order to see if any modification in either student
numbers or course requirements is needed. The process for admission consists of the following procedure:

1. The student consults with his/her major advisor as well as a member of the MA and PhD Theatre
Faculty regarding how to incorporate the minor into their course of study, including a diverse list of courses and
instructors. Students will be allowed to take a maximum of two courses from the same instructor.

2. The student submits a letter of application, a graduate minor program form and letter of support from
his/her faculty advisor. If approved, the application is forwarded to the Theatre Graduate Studies Committee.
Admission preference will be given to those students who demonstrate a direct and clear benefit to their primary
area of graduate work.

3. The Theatre Graduate Studies Committee will review the request and make its recommendation. The
Graduate Studies Committee Chair will notify the student whether or not the request for a minor in Theatre and
Performance is approved. Copies of the student’s approved program form will be sent to the Graduate School and
the student’s major Graduate Studies Committee.
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Courses

A) Required core course:
Theatre 801 Research Methods (a core course that is required for all graduate students in the Department of
Theatre)

B) Courses in the Critical Theory of Theatre and Performance
Students will select one of the following:
Theatre 762 Theatrical and Cinematic Styles
Theatre 864 Theatre Criticism (Classical to Renaissance)
Theatre 865 Theatre Criticism (17th, 18th, 19th centuries)
Theatre 866 Theatre Criticism (20th, 21st century)

C) Courses in the Historical Study of Theatre and Performance
Students will select one of the following:
Theatre 871 Theatre History/Historiography (from the Classical to Medieval era)
Theatre 872 Theatre History/Historiography (from the Renaissance to Baroque era)
Theatre 873 Theatre History/Historiography (from the 18" to the 20th century)

D) Courses in the Literature of Theatre and Performance
Students will select one of the following:
Theatre 671 Theatre Topics I (Antiquity and the Middle Ages)
Theatre 672 Theatre Topics II (Renaissance and Baroque)
Theatre 673 Theatre Topics III (the modern period)
Theatre 675 Theatre and Aging
Theatre 774 Cinematic Representation
Theatre 779 World Film Culture
Theatre 833 Modern Drama
Theatre 834 Contemporary Drama
Theatre 802.xx Seminars in Dramatic Literature, Theatre History, or Performance Topics covered in the
802.xx series by various instructors in recent years include:
* African American Women Playwrights
* American Popular Entertainment
* Deconstruction and Theatre
* Irish Theatre and Drama
* Recycling the Classics
* Shakespearean Theatre History
* The Stage and Censorship
* Theatre Historiography
* Victorian and Edwardian Theatre History

The Theatre 802.xx Seminars are offered most quarters and can be repeated. The other courses are usually
offered once every other year. So, during a two-year plan of study, students could select from all of these courses.
And even within one academic year, students could select four courses from the eight or nine offerings that would
appear during any three quarters. In addition, it would be possible for a student to propose an independent study
program with a specific professor (Theatre 693 or 8§93 Independent Study), but such a course would not be approved
unless the student had already finished at least two courses in the Minor. Then a student could propose a tutorial on
an approved topic. Independent Study would not be the norm for the Graduate Minor.
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Department of Theatre
Graduate Minor Program Form: Theatre and Performance

Name: Address:

E-mail: Phone:

College of Enrollment:
Major:

Expected Date of Graduation: Quarter Year

The Graduate Minor in Theatre and Performance consists of 20 hours, depending on the course options chosen.
Students may petition for appropriate substitution of 5 credit hours for the minor. Students may choose from any of
the courses listed.

Course Number and Title Hours
Name of Grad Minor Adviser
Signature
Date
Your application received on was reviewed on . As a result of that review your
application was:
Approved Denied
Conditions: Instructions:

Name of Theatre Graduate Studies Committee Chair
Distribution, one copy to:
___Student’s College
___Grad Minor Faculty Adviser Signature
___Student

1/19/06 Date
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3: ADMISSIONS REQUIREMENTS, DEADLINES, AND PROCEDURES FOR APPLICATIONS
FOR ADMISSION INTO THEATRE PROGRAMS

All Programs

While an undergraduate degree in theatre is desirable, candidates possessing other undergraduate degrees will be
considered. The applicant must forward a resume, official transcripts, statement of purpose, and three letters of
recommendation directly to the department, as well as provide a completed OSU Graduate Admission application
and college transcripts to the Office of Graduate Admissions. International students are required to present
satisfactory TOEFL scores to the Office of Graduate Admissions.

The applicant must meet the following requirements for admission to the Graduate School of The Ohio State
University: first, an earned baccalaureate or professional degree at an accredited college or university by the
expected date of entry; second, a minimum of a 3.00 cumulative point-hour ratio in all previous undergraduate work.
Graduate Record Examination (GRE) scores must be submitted by applicants to the Master of Arts (MA) and PhD
programs.

The department normally considers all applications January through May. Decisions are made during this period.
Priority for Graduate Teaching Associates will be given to those students whose applications are received by April
15.

To be considered for a University Fellowship, the candidate must check the appropriate box in the financial aid
section on the Graduate School Admission Application form. Nominations for Fellowships are made by the
Graduate Faculty of the department. The department must receive all application material for those it wishes to
nominate for a University Fellowship by November 28 for international students, and January 15 for domestic
students.

The department has a limited number of Graduate Associateships available. The department application deadline for
such Associateships is April 15. Area Faculty will make Associateship recommendations after applicants have been
recommended for admission. Final decisions concerning Associateships are made by the Department Chair on or
about April 15. For information about other forms of financial assistance, contact the Graduate School.

MASTER OF FINE ARTS — ACTING

All acting candidates must demonstrate their potential by auditioning, either through the University/Regional
Theatre Association (representatives usually attend at least two of the three national final auditions in New York,
Chicago, and Las Vegas) or they may make an appointment through the Graduate Coordinator to audition before the
Acting/Directing Faculty on campus. In both cases, an interview will be part of the audition. Applicants should be
prepared to present an audition according to the U/RTA Guidelines for Acting Auditions: it must consist of two
contrasting pieces with an introduction not to exceed four minutes total time. Furthermore, applicants should be
prepared to demonstrate additional skills upon request and to respond to direction.

MASTER OF FINE ARTS — DESIGN

All candidates must demonstrate a potential for growth in design through a portfolio presentation and interview.
Unless an interview has been completed by faculty representatives at U/RTA auditions or elsewhere, a request for an
interview on campus should be made, including suggested dates. The on-campus interview will not be scheduled
until all application materials, including a portfolio, have been reviewed. The portfolio may include examples of
work from realized theatre productions and class projects. Samples of research material, organizational paperwork,
and production photographs/slides are recommended for the applicant's proposed area of design emphasis: scenery,
costume, or lighting design. Depending on a student's proposed area of design emphasis, the portfolio may contain
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sketches, full color renderings, floor plans, elevations, drafting, pattern drafts, lighting plots, lighting sections, or
instrument schedules. Submission of work that demonstrates the designer's process as well as the final product is
encouraged. In addition to theatre design work, an applicant is encouraged to include any work, which demonstrates
creativity and design skills — such as photography, sculpture, paintings, needlework, and collage.

MASTER OF ARTS (HISTORY/LITERATURE/CRITICISM)

The MA applicant must meet the requirements for admission to the Graduate School of The Ohio State University,
have substantial undergraduate work in theatre arts or a related field (preferably an undergraduate degree in theatre
and/or drama), show interest and achievement in theatre production, and present evidence of scholarly promise (e.g.,
sample essays that reflect a high level of competence in research, analysis, and expository writing).

DOCTOR OF PHILOSOPHY (HISTORY/LITERATURE/CRITICISM)

The PhD applicant must meet the requirements for admission to the Graduate School of The Ohio State University,
have substantial undergraduate work in theatre or related fields (preferably an undergraduate major in theatre and/or
drama), have a Master's degree in theatre or performance studies, show interest and achievement in theatre
production, and present evidence of promise in scholarship (e.g., sample writing essays that reflect a high level of
competence in research, analysis, and expository writing).

____________________________________________________________________________________________________|
4: ASSIGNING AND CHANGING ADVISERS WITHIN EACH PROGRAM

ALL PROGRAMS

It is imperative that the student and the adviser meet during the first quarter to map out an overall curriculum plan
based upon the degree requirements and options. This plan may be modified because of specific developments in the
student's course work, needs, and plans, but it will provide a guide for the student to the degree program. Then each
quarter, the student should meet with his or her adviser not only to select elective and required courses, but also to
assess the student's progress toward completion of the degree.

A change of adviser may be initiated by the student or by the adviser. The student must secure the agreement of the
change from the proposed new adviser before informing the Graduate Director of the new adviser. If the Graduate
Director sees any problems with the assignment, the matter will be reviewed by the Graduate Committee. The
Graduate Studies Director will review this recommendation for procedural compliance with both departmental and
Graduate School rules and guidelines. If the recommendation is not in compliance, the Director of Graduate Studies
will refer the matter back to the area faculty for review.

MEA — ACTING

The area head of Acting will serve as academic adviser for all students in their first two quarters of residence. After
the second quarter, students will select an academic adviser from among the Acting/Directing faculty.

MEA - DESIGN

A student's adviser will be the principal instructor in the student's area of design emphasis. The area head of
Design/Technology will identify those principal instructors.

MASTER OF ARTS (HISTORY/LITERATURE/CRITICISM)

Each MA candidate will be assigned an interim academic adviser by the Graduate Director at the beginning of the
first quarter of residency. The candidate is responsible for choosing a permanent adviser from the H/L/C faculty by
the beginning of Spring Quarter of the first academic year. This permanent adviser will serve as the student's thesis
adviser. The student and the thesis adviser will then consider possible faculty members to serve on the thesis
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committee, which normally has two members, the adviser and one other faculty member. It is the responsibility of
the student to ask a faculty member if he or she is willing to serve on the committee. The decision belongs to the
faculty member. Normally, the two committee members will be Department of Theatre graduate faculty, but special
topics may require special committees. Consult with the adviser and see Graduate School guidelines.

DOCTOR OF PHILOSOPHY (HISTORY/LITERATURE/CRITICISM)

Each PhD candidate will be assigned an interim academic adviser by the beginning of the first quarter of residence
by the Graduate Director. The student is responsible for choosing a permanent adviser from the H/L/C faculty by
Spring Quarter of their second academic year. This permanent adviser will normally serve as the adviser for both
the comprehensive examination and the dissertation. This adviser must have a Category P status and be willing to
accept the assignment. The student and the adviser will then select three faculty members to serve on the
comprehensive examination and subsequently they will select together the faculty members of the dissertation
committee. It is the responsibility of the student to ask a faculty member if he or she is willing to serve on the two
committees. The decision belongs to the faculty member. Normally, at least two committee members will be
Department of Theatre graduate faculty, but special topics may require special committees. Consult with the adviser
and see Graduate School guidelines.

S5: ACADEMIC STANDARDS: PROGRESS REVIEW PROCEDURES, REVIEW CRITERIA
WITHIN PROGRAMS, AND TIME LIMITS

ALL PROGRAMS

All students are required to have an up-to-date Curriculum Vitae and/or Resume on file in the main office. Submit
updated CVs or Resumes are due annually by October 1.

ANNUAL ACADEMIC REVIEW

The Graduate Director and committee monitor the annual reviews of all graduate students. It is the responsibility,
however, of faculty advisers in the three departmental areas to conduct annual reviews. The graduate area faculty
members in turn, consider these annual evaluations in order to determine that students are making reasonable
progress within their courses of study. A student who does not maintain reasonable progress towards the degree or
does not fulfill other Graduate School and departmental requirements may be denied funding support and/or denied
further registration in the program. Departmental and Graduate School procedures apply in all cases. All students
must maintain a 3.00 or better grade point average. Academic review recommendations are forwarded to the
Graduate Director and committee for review and assessment. In a timely manner, the Graduate Director informs the
Chair of the results of the annual academic review.

Reasonable progress toward a degree is defined as the timely completion of the requirements of the student's
graduate degree program. The timetable for the completion of requirements is established by the department and by
general university standards. The department defines timely completion of the MFA as completion of all coursework
and the thesis project within three years following commencement of graduate studies. The department also defines
timely completion of the MA degree as the completion of all requirements within a norm of two years, and the
university sets a maximum of six years for the completion of graduate studies. Finally, the University defines timely
completion of the PhD as completion of the Candidacy Examination within five years of the commencement of
graduate studies, as well as the completion of the Dissertation within five years following the passage of the
Candidacy Examination and consequent Admission to Candidacy. The Department recommends that the candidacy
examination be taken no later than fall quarter of the third year, and that the dissertation should be completed during
the fourth year.

Following each academic review, the Graduate Area Faculty review committee will make one of the following
recommendations as to the student's progress in the program: Proceed in Program, First Warning, Second Warning,
Denial of Further Registration. (In addition, if the student’s GPA falls below a 3.0 average, the Graduate School will
place the student on Probation, with the possibility of removal from graduate study if the course work does not
improve; see Graduate School Handbook.) Recommendations may be made for any or all of the following reasons
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in each category. The student has the right to be informed of the recommendation. The adviser will provide the
student with a written explanation of the overall recommendation as reflected in the Graduate Area review critiques
and evaluations. The recommendation a student receives reflects the evaluation of the adviser and the assessment of
the total Graduate Area Faculty. Recommendations are based on academic and artistic progress as demonstrated in
oral and written performance and participation in the classroom and laboratory. The four types of recommendations
are defined below:

1. Proceed in Program

The student's performance meets or exceeds the criteria established within the degree area. The student is
making satisfactory progress towards the degree. The student is also meeting the requirements of the G.A.
assignment.

2. First Warning

One Quarter First Warning Status: the student will be placed under observation for a quarter by the Area
Committee and the Graduate Faculty Committee to determine progress toward meeting the review criteria.
The student will be provided with specific written reasons for the First Warning and will be given
suggested corrective actions. The Graduate Director will oversee the process, in coordination with the Area
Committee, the student’s adviser, and the Graduate Committee, and will keep the Graduate School
informed, as needed. The Area Committee and/or the adviser will notify the Director of Graduate Studies
at the end of the quarter, if and when the First Warning status is to be lifted.

3. Second Warning

One Quarter Second Warning Status: the student will be placed under observation for a quarter by the Area
Committee and the Graduate Faculty Committee to determine progress toward meeting the review criteria.
The student will be provided with specific written reasons for the Second Warning and will be given
suggested corrective actions. The Graduate Director will oversee the process, in coordination with the Area
Committee, the student’s advisor, and the Graduate Committee, and will keep the Graduate School
informed, as needed. The Area Committee and/or the adviser will notify the Director of Graduate Studies
at the end of the quarter, if and when the Second warning status is to be lifted. Without sufficient
improvement, the student may be removed from the graduate program.

4, Probation

One Quarter Probation Status: the Graduate School imposes probation if the student’s GPA falls below a
3.0 average. A student may be dismissed from graduate study if the GPA fails to rise to 3.0 or better. See
the Graduate School Handbook for procedures and rules. The student will be under observation by the
faculty to determine progress toward meeting review criteria. The student will be provided with specific
written reasons for probation and suggested corrective actions. The Graduate Studies Committee and the
Graduate School will be officially notified of the recommended probation status by the Area Graduate
Faculty. The review committee will notify the Director of Graduate Studies at the end of the quarter when
probation status is to be lifted. Consult the OSU Graduate School Handbook for more details.

5. Denial of Further Registration

When the student has not satisfactorily addressed the areas in need of improvement cited in the Second
Warning, the student will be denied further registration in the degree program upon approval of and
notification by the Graduate Studies Committee and the Graduate School.

MFA — Acting/Review Criteria

MFA Acting students must adhere to the following standards of classroom achievement, performance and conduct.

Classwork, Workshops and Residencies
e Maintain a GPA of 3.0 or better.
e Completion and passing of written work and exams according to the requirements set by the instructor.
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Completion of assignments by the date and time specified by the instructor.

Performance of scenes, assignments and exercises as required by the instructor.
Consistent and committed effort to all studio and class assignments projects and exercises.
Development and application of skills.

Respectful engagement with classmates, faculty, guest artists and staff.

Performance

The quality of truthfulness in a performance by which an audience recognizes the character's actions to be
genuine and consistent within the context of the play.

The ability to connect emotionally and intellectually with an audience in the exploration of the ideas and
emotions set out in the performance.

Full investment in the moment-to-moment action where the actor is fully engaged in a sequence of actions,
discoveries and responses that combine to create a varied and compelling performance.

Commitment to and application of detailed text analysis.

Meeting the physical demands of the role in terms of characterization, presence and execution.

Meeting the vocal demands of the role in terms of characterization, vocal freedom and expressiveness,
audibility, clarity and dialect.

Meeting the emotional demands of the role in terms of characterization, stakes of the action/given
circumstances and openness.

Ability to take direction and engage in meaningful collaboration.

Meeting deadlines for memorization and retaining blocking and stage business.

Deportment
Attendance

Students are allowed two unexcused absences for classes meeting three times a week, and one unexcused
absence for classes meeting two times a week per quarter. The student’s grade will be lowered by 1/3 (A to
A-) for each absence beyond those allowed. Arriving late to class two times equals one absence. Exceptions
may be granted on a case by case basis, at the discretion of the instructor. If you anticipate attendance
problems, you should discuss them in advance with the instructor.

Attendance at mandatory performances, residencies, master classes, departmental meetings, area meetings
and other events as specified by the faculty.

Arriving on time for classes, meetings, rehearsals, events and GTA assignments.

Completion and submission of Request for Leave forms. (All requests to be absent for a day or longer must
be submitted to the Acting area faculty in writing. See Area Head for a Request for Leave Form.)

Preparation

Wearing appropriate attire.

Being mentally and physically ready to begin class, rehearsal, workshop, residency and performance.
Being responsible for adequate vocal and physical preparation to meet the assignment, exercise or
performance.

Contribution to the Classroom Community

Maintaining cleanliness and order of rehearsal, classroom and theatre spaces.

Showing respect for work of colleagues in class and production.

Developing the ability to collaborate.

Using descriptive rather than prescriptive language in critiquing work.

Making constructive use of conflict rather than allowing it to be divisive.

Learning to give and receive criticism in the knowledge that feedback is a key to improvement.
Willingness to engage in respectful and dynamic exchange of ideas with professors, colleagues, staff and
guest artists.

Self-management

Caring for personal health, hygiene and well-being.
Following all procedures in graduate handbook.
Bringing a professional attitude and rigorous work ethic to all aspects of the program.

24



Procedures and Deadlines for MFA - Acting

Acting/Directing area faculty will meet to review the progress of first and second year MFA Acting candidates in
classes as well as their performance in departmental productions and independent projects. In the third year MFA
Acting candidates will meet with area faculty for an Exit Interview after passing the Comprehensive Exam.

MFA Acting candidates will be reviewed according to the following schedule:

First Year

First Review: end of autumn quarter

Identification of strengths/weaknesses

Recommendation: Proceed or Probation

GTA evaluations and written results of review forwarded to Graduate Studies Director by early in winter quarter.

Second Review: beginning of spring quarter
Assessment of Progress Recommendation: Proceed or Warning

Second Year
Third Review: beginning of winter quarter (Leads to decision on plan for completion of degree)
GTA evaluations and written results of review forwarded to Graduate Studies Director.

Third Year:
Spring Quarter: Written Comprehensive Exam and Exit Interview (Exit interview is a time for summation where the
student and Acting Area faculty reflect upon the student’s progress, achievements, future goals and plans.)

Procedure

Following an Acting area meeting, in which the Acting faculty discusses the progress of each acting student, each
student's academic adviser will compile a written evaluation and recommendations of the area faculty together with
a summary statement and place these in the student's academic file. The student will also receive a copy.

Each student will meet with the Acting faculty to discuss the review and recommendations of the faculty. After the
review, the Area Head will notify the Director of Graduate Studies, and include a statement about the student's
continuance in the program. This notification, along with the individual evaluation sheets, will be placed in the
student's academic file.

MEA — DESIGN

Program Review Guidelines for MFA Design Majors

Each student's portfolio will be reviewed formally three times by the Area Review Committee during the course of
study for the MFA degree in Design. The Design/Technology faculty and the Department Chairperson normally
participate in the review. Ongoing informal reviews take place through regular advising sessions.

The student should make a presentation of and be prepared to discuss and evaluate his or her work to-date
accompanied by proper documentation (papers, drawing, renderings, projects). Students should consult their
academic advisers regarding any questions they may have about the review. The review committee will make
written individual critiques of the student's work, which are then placed in the student's file.

First Review: The first review occurs at the end of Autumn Quarter of the first year of study. This provides
an opportunity for review of a student's entrance portfolio and all work in other theatre courses (papers,
projects, and research activities). The review notes areas of strength and/or weakness that should be
addressed during the course of study.

Second Review: At the end of Spring Quarter of the first year of study, a second portfolio review takes
place. It will be a presentation of all theatre course work, project work, and realized designs completed
during the first year of study (entrance portfolio materials are no longer required). It may also include any
outside work completed during this time. As in the first review, areas of strength and/or weakness are
addressed in detail for future course planning.
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Third Review: At the end of Spring Quarter of the second year of study, the comprehensive portfolio
review occurs. All completed course work, papers, projects, research materials, and realized designs are
included. The evaluation also encompasses the growth of professional design skills and the performance of
the responsibilities as a member of a production team. Successful completion of a third review is required
before a student is permitted to begin his or her thesis project.

Portfolio Standards and Overall Content:

All Design Areas:

1. All designs are to be neatly and clearly labeled. The name of the show, character, or scene (if
applicable), the date of the design, and the designer's name should appear on each work.

2. Visual materials will suggest an understanding of a range of periods and styles assembled in a method
appropriate to the given text, music, and/or performance.

3. Visual materials must demonstrate the ability to conduct research, and present findings in a method
that communicates the design approach.

4. For realized designs and project design assignments, a clear and concise written concept statement will
be included.

5. Visual documentation (photographs, slides, and/or color photocopies) of all realized designs will be
included.

6. All drafting necessary for the creation and execution of the design: ground plans, sections, elevations,
perspective drawings, light plots, and pattern drafting will be included.

7. All organizational paperwork necessary for the implementation of the design, including but not limited
to, budget statements, crew assignments, costume analysis, lighting paperwork, etc. will be included.

8. Demonstration of related graphic abilities in the arts (including painting, drawing, and sketching).
Scenery

Please include all:
1. models (or photographs of models)

2. painters' elevations

3. design drafting, construction elevations, representative projects (props, rigging, welding, effects, etc.)
Costumes

Please include all:
1. color plates, demonstrating a knowledge of historical costume and basic costume construction

2. production designs, fully swatched

3. costume crafts and construction projects
Lighting

Please include all:
1. light plots demonstrating a range of staging configurations, such as thrust, black box, and proscenium
spaces

2. lighting paperwork such as: shop orders, channel hook-ups, instrument schedules, magic sheets, cue
orchestration sheets

3. electrical projects (Production Electrician notebook and paperwork, wiring projects, etc.)
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MEA - Design Follow-up Interview

Each student will make an appointment with his or her adviser to discuss the review and recommendation of the
faculty based upon the evaluation committee's critiques. After the review, the Area Chair will notify the Director of
Graduate Studies, and include a statement about the student's continuance in the program. This notification, along
with the individual evaluation sheets, will be placed in the student's academic file.

Change in Program Emphasis

Any student wishing to change the area of design emphasis should make a formal request in writing to the
Design/Technology Area Committee Chair after consulting the principal instructors of both areas of design
emphasis. If the request does not coincide with a regularly scheduled portfolio review, a special portfolio review
may be conducted by the design faculty. If the request is granted but additional enrollment beyond the three
academic years is necessary, the student should be aware that GTA funding is not guaranteed.

MASTER OF ARTS (HISTORY/LITERATURE/CRITICISM)

Each graduate student currently enrolled in the MA and PhD programs in the Department of Theatre is reviewed
annually (early Spring quarter) by his or her faculty adviser for academic progress and achievement. In addition, if
the student has a Graduate Associate assignment, this review should include the annual evaluation from each faculty
supervisor who oversees the student's work during the academic year. The results of the adviser's review are
forwarded to the Graduate Faculty area committee and, in turn, to the Graduate Studies Committee, which makes
recommendations to the Chair of the Department. The annual review is a key measure of a student's degree progress,
and it helps to determine whether or not a student should continue in the degree program. The review guides
decisions for or against renewal of a Graduate Associate appointment for the following academic year. It also serves
as one factor in recommendations for appropriate kinds of GA assignments.

Each adviser will provide a written review for the H/L/C Committee by its first meeting of the Spring Quarter. This
review will incorporate the supervisor's report of any GA assignments; therefore, all faculty GA supervisors must
complete their evaluations by April 1, and forward these evaluations to the student's adviser. The annual review of
each advisee should briefly describe and evaluate the student's academic progress, achievements, and departmental
GA assignments. The review should include recommendations for commendation or necessary actions to address
areas of concern.

The adviser's report must also include the student's signature, attesting that the adviser and student have discussed
the report. In the event of disagreement, the student may request to meet with the H/L/C area committee.

DOCTOR OF PHILOSOPHY (HISTORY/LITERATURE/CRITICISM)

In addition to program requirements for the PhD degree, students are reviewed annually to determine if they are
making good academic progress. The process of this review is the same as described above for the MA degree.
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____________________________________________________________________________________________________|
6: ACADEMIC PETITION PROCEDURES

ALL PROGRAMS

Petitions for changes to a graduate student's program must have the approval of the student's adviser. These
recommendations will be forwarded to the graduate faculty of the area affected. This petition should take the form of
a letter drafted by the adviser requesting specific changes to the program of study. This letter will bear the signature
of the student and the adviser. This petition is forwarded to the area faculty for action.

If approved, recommendations for curriculum changes will then be submitted by the program area head to the
Director of Graduate Studies. The Director of Graduate Studies will determine whether the area recommendation is
in compliance with departmental and university standards. Should problems arise with compliance of the
recommendation to these standards, the Director of Graduate Studies will refer the recommendations to the Graduate
Studies Committee, which will make its decision in compliance with departmental and university guidelines and
requirements.



____________________________________________________________________________________________________|
7: APPLICATION FOR DEPARTMENTAL AND SPECIAL GRADUATE AWARDS AND FUNDING

General Application Deadline Information

Applications for awards and scholarships must be submitted in a timely manner. This means that students should
complete applications for awards and scholarships which require the action of Graduate faculty, and/or the Graduate
School, no later than four weeks before any published department, college, or university deadline. Such applications
or materials will be reviewed by the appropriate departmental committees and recommendations will be forwarded
to the Graduate Director no later than ten days prior to the published deadline. Failure to meet the above deadlines
will result in non-consideration of award or scholarship recommendations and application by the Graduate Director.

The Department of Theatre awards the following Graduate scholarships, fellowships and Associateships:

John C. Morrow Fund (Graduate Scholarship)

Established in 1980 in memory of Dr. John C. Morrow, Professor of Theatre from 1963 until his death in 1979, the
Morrow Memorial Fund provides small grants for Graduate student research with preference to projects that require
travel overseas. Grants are also made to support research trips in North America and to attend national academic and
professional conferences if a student is selected to participate in the meeting. Applications for grants may be made at
any time during the academic year, but must be submitted to the Graduate Studies Committee well in advance of the
research opportunity. Applications should first be discussed with the faculty advisor, and must include the following
materials:

a brief description of the research project

a brief statement indicating the need for travel

a budget showing projected expenses

sources of matching funds through other grants or in-kind support
a current CV or Resume

a letter of recommendation from the faculty advisor

Incomplete applications will not be considered.

All recipients of grants from the Morrow Memorial Fund are required to secure a Travel Number (T-number) from
the Departmental Fiscal Officer before making any travel, housing, etc. arrangements, or they will not be reimbursed
for expenses. As well, all recipients of grants from the Morrow Memorial Fund are required to submit a report of the
results of their travel grants to the Graduate Studies Committee within one quarter of completion of the travel, and
may be requested to make a public presentation based upon work undertaken with the support of the Fund.

Aida Cannarsa Snow Endowment Fund in the College of the Arts

Established February 7, 2003, The Aida Cannarsa Snow Endowment Fund was established to provide need-based
scholarships to students interested in the arts (specifically in Art Education, Art, History of Art, Theatre, and
Dance). Applications for grants may be made at any time during the academic year, but must be submitted to the
Graduate Studies Committee well in advance of the research opportunity. Applications should first be discussed
with the faculty advisor, and must include the following materials:

a brief description of the research project

a brief statement indicating the need for travel

a budget showing projected expenses

sources of matching funds through other grants or in-kind support
a current CV or Resume

a letter of recommendation from the faculty advisor
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Incomplete applications will not be considered.
All recipients of grants from the The Aida Cannarsa Snow Endowment Fund are required to secure a Travel Number

(T-number) from the Departmental Fiscal Officer before making any travel, housing, etc. arrangements, or they will
not be reimbursed for expenses.

The William Case Kramer Theatre Research Fellowship

The William Case Kramer Theatre Research Fellowship, funded by a bequest from Dr. Kramer, is designed to
enrich the graduate theatre student experience with an emphasis on the international theatre perspective. Dr. Kramer,
whose research involved international travel and culminated in his dissertation “Gordon Craig: Uber-Director, Major
Influences on Craig's Theory and Practice", received his Ph.D. from the department in 1974. Funds support a
research fellowship to be awarded annually to a graduate student in theatre for work at the Jerome Lawrence and
Robert E. Lee Theatre Research Institute. The fellowship will provide an archival work experience supervised by the
Curator in consultation with the Director that results in a project or product and is expected to include an
international travel component. William Case Kramer Theatre Research Fellowship application and selection
procedure:

1. A committee consisting of the Curator and Director of the Theatre Research Institute and the Director of
Graduate Studies in the Department of Theatre will receive and review applications for funding from the
William Case Kramer Theatre Research Fellowship and will make a recommendation to the Chair of the
Department of Theatre.

2. The committee, in consultation with the Chair, will determine the approximate amount of funding available
for award in the next fiscal year.

3. The committee will divide funding into portions for the TRI fellowship and for foreign travel; the funding
total will not exceed the department-level GTA stipend and the actual cost of travel.

4. Should income in a fiscal year be inadequate to provide a .5 FTE stipend for one academic quarter plus
travel funds, the committee may recommend to the Chair that income be accrued until it is sufficient for
funding or that income in that fiscal year be used to enrich the graduate student experience by bringing
internationally recognized professionals to campus to speak and interact with students.

5. By | March annually the committee will announce a call for proposals to Theatre graduate students.

6. Applications are due by 15 April. Proposals should describe 1) the applicant's overall research agenda, 2)
the applicant's research interests in relation to TRI holdings that will prepare the student for research travel
abroad, and 3) the proposed research travel. A preliminary draft budget for international travel must be
submitted. The committee may request personal interviews with applicants.

7. Applications are reviewed by committee. Selection criteria will include 1) the quality of the proposal, 2) the
relationship of the proposal to TRI holdings, 3) the relevance of the proposal to the applicant's overall
research agenda, 4) the extent to which the proposed research requires foreign travel.

8. The committee will make a recommendation to the Chair by 1 May.

9. The applicant selected for the fellowship is announced at the year-end departmental meeting/party.

University Fellowships

Each year the Graduate Area Faculty nominates highly qualified new applicants for a number of University
Fellowships to the Director of Graduate Studies. Fellows must pursue a full-time schedule of courses, research, or
both, totaling 15 credit hours per quarter. Applications from students applying for fellowships must be completed by
January 15 of the academic year preceding the award. Minority students may request materials on special
opportunities and awards from the Graduate School, 250 University Hall, 230 North Oval Mall, Columbus, Ohio
43210.
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Presidential Fellowships

The Graduate Studies Committee nominates qualified students for Presidential Fellowships. Nominations must come
from student advisors and area committees, not individual students.

Additional information regarding fellowships and other forms of financial assistance may be found in the Graduate
School Bulletin. Students currently enrolled are not eligible for nomination for University Fellowships.

Other Awards

Within the annual constraints of the departmental budget, there may be limited funds available for student travel to
national theatre conferences (e.g., ASTR, ATHE, USITT, LDI), if the student is invited to deliver a paper, or
participate significantly in a project. Students should consult their advisers and their area head in order to identify
possible funding sources and procedures for applications. All applications must be before the event. Funds are quite
limited, unfortunately. Beyond the Theatre Department’s resources, students are encouraged to seek funding from
resources noted on the Graduate School’s website:

http://www.gradsch.ohio-state.edu/Category.aspx?Category=3 &itemid=2

8. GRADUATE ASSOCIATESHIPS
____________________________________________________________________________________________________|

Each academic year the Department of Theatre appoints approximately 33 Graduate Associate (at 50% full time
equivalent) appointments to perform staff duties in teaching, production, research, and administration. Some work in
the Theatre Research Institute; some teach small-group recitation sections in conjunction with large service courses
(principally Theatre 100 [Introduction to Theatre], Theatre 280 [Acting], and Theatre 367.01 [Self Images: America
on Stage, 1830 to the Present]); others serve as laboratory assistants in design and technical production. Some teach
sections of basic courses; and others fill a small number of research, production or administrative positions.
Preference for departmental appointments is given to returning students and to applicants whose admission is
completed by April 15. MA and PhD applications should be completed by early February.

Graduate Associates receive stipend checks on the last working day of the month from October through June.
Additional increments may be added upon renewal of appointment for proven excellence of achievement and/or a
higher level of responsibility. In addition to the stipend, Graduate Associates receive remission of general and
instructional fees and, as applicable, resident or non-resident tuition for each quarter of registration. Summer
appointments are made separately from the regular academic year.

Area faculty recommend students for graduate associateships based on student experience, abilities, and interests.
Recommendations for new students are based on admission materials. Recommendations for continuing students are
based on annual reviews. Graduate Associate assignments are based upon the needs of the department and upon an
educational philosophy that graduate students should have experience in a range of theatre activities. Graduate
Associate (50% appointment) assignments are for an average of 20 hours per week throughout the quarter. Specific
assignments may vary from week to week, quarter to quarter, during the academic year.

The 20 hours are not assigned for work on any individual research or production assignment that the Graduate
Associate may be given as partial fulfillment of the degree requirements. Those individual assignments should
receive specific credit under Practicum 805. Graduate Associate assignments are made quarterly by the Chairperson
of the Department in consultation with the faculty. Once the assignments are announced for the upcoming quarter,
the Graduate Associate should make an appointment with the faculty supervisor of the assigned areas to establish the
precise work schedule for the upcoming quarter. Specific assignments may vary within a quarter due to unforeseen
departmental needs.

If you are assigned to teach a class other than 100 or 280 which requires books, you will need to discuss the book
order with the course supervisor. Once the book selection is made, the supervisor will place the book order for the
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course. In order to get copies of the books as the instructor you will need to get permission from the Fiscal Officer
of the department in advance of their purchase. You cannot purchase the books and expect to get a refund without
getting this permission and paperwork confirmation in advance.

Typical Course Enrollment Sequence for Graduate Students Teaching Courses Other than Theatre 100 and 280

The 1% quarter you teach a given course*

GTA must register for Theatre 890: Directed Teaching with the faculty member teaching course
A GTA should register for 1-2 credit hours of Theatre 890 (see supervisor for details)
A Faculty member teaches 80% of the course
A GTA teaches 20% of the course

The 2" quarter that you teach the same course*

GTA must register for Theatre 890: Directed Teaching with the faculty member teaching course
A GTA should register for 1-3 credit hours of Theatre 890 (see supervisor for details)
A GTA teaches 80% of the course

A Faculty member participates in 20% of the course

The 3" quarter and all future quarters teaching the same course
GTA must register for Theatre 995: Proseminar with the faculty member supervising course
A GTA should register for 1 credit hour of Theatre 995

*Does not apply to Theatre 100 and Theatre 280 GTAs. Theatre 100 and Theatre 280 GTAs must register for
Theatre 995: Proseminar with the faculty member supervising the course following their first quarter at the
university.

ALL GTAs (EXCEPT MFA Design Students) MUST be enrolled in EITHER Theatre 890 or 955
EVERY quarter!

Questions? See the Graduate Studies Coordinator

Outside Employment/Extra-Curricular Activity

A Graduate Associate (50%) who is considering additional employment, teaching and/or performance activities
outside the department or the university must receive permission to participate in the opportunity. Issues of impact
on the student’s academic program, teaching responsibilities, and other departmental matters must be considered.
Requests for such authorization must be made two weeks prior to the start of any activity.

Early Departure

It is expected that all theatre students will remain on campus, attend classes, and complete all course work for each
quarter. All teaching and non-teaching assignments held by graduate students run until each is released by
completion of both coursework and their GA / GTA contract (if applicable) or by approval through the procedure
that follows.

Requests for early departure must be made well in advance, preferably no later than the quarter preceding the
departure request.

Outside Employment/Extra-Curricular Activity and Early Departure Application Procedures

The student should discuss the opportunity first with the work supervisor and academic advisor. Following that
discussion, the student submits a formal request, detailing the specifics of the employment / other opportunity,
including:
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e a description of the opportunity and rationale for involvement

impact on course work, including exams and projects

e astatement verifying that for each class you are currently enrolled in, you have discussed the opportunity
with the professor and clearly understand the make-up work policy

e impacts on your GA / GTA assignment

e proposed departure and return dates

e a current OSU advising report

The academic adviser brings the request to the area advisory committee for evaluation. The results of that discussion
are forwarded to the Graduate Director, who consults with the Department Chair on the final decision.

Religious Holidays

Students who miss classes because of the observance of religious holidays should not be penalized on this account
and should be given ample opportunity to make up the missed work. Faculty should not schedule examinations in
their courses on the designated religious holidays or on the calendar day following the designated holidays.
Designated Holidays are Rosh Hashanah (2 days), Yom Kippur, Good Friday and Easter Sunday.

11Iness

Each professor sets his/her own policy regarding absence from class. Generally this is very restricted. Illness is not
acceptable as an excuse unless the individual has a certified note from health officials.

Summer Appointments

Summer appointments are separate from the regular academic year appointments and positions to be available are
announced in the Spring Quarter. Students should contact the Department Chair regarding the availability of these
positions. The Department Chair will invite applications for summer appointments once funding has been secured.
Selection of graduate associates for the summer term will be made by the Department Chair in consultation with
area faculty and the Director of Graduate Studies.
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____________________________________________________________________________________________________|
8A: GRADUATE ASSOCIATESHIPS: STATEMENT OF DUTIES AND RESPONSIBILITIES
____________________________________________________________________________________________________|

Duties and responsibilities for each Graduate Associate assignment are given below. Responsibility and authority for
defining and clarifying job duties lie with the supervisor. All Graduate Associates should consult their supervisors
for duties and responsibilities. Classroom Teaching Associates register for Directed Teaching (TH 890) to reflect
credit hours in support of their training as a teacher.

CLASS ROOM AREAS
JOB TITLE: CLASSROOM/LECTURE AND TEACHING ASSOCIATE

Duties

The Graduate Teaching Associate (GTA), working with the supervisor, prepares for the teaching assignment by
meeting all the professional demands of the course. General duties for teaching include, but are not limited to, the
following:

*  Working with the teaching supervisor to develop effective teaching practices.

e Learning and preparing for the course procedures and aims.

e Doing the class preparation before class meetings.

e Conducting classroom discussions, presentations and lectures.

e Attending meetings with teaching supervisor and Graduate Associates

e Setting and maintaining reliable office hours for students

e Attending of workshops for the improvement of teaching.

e  Clerical duties such as the copying and preparation of auxiliary classroom teaching materials and
teaching aids.

e Grading: The GTA should provide fair and consistent grading of the students, according to the
procedures and course requirements, as worked out with the supervisor.

e Book Orders: If this responsibility is assigned to the GTA, the book orders should be placed in time so
that the course does not experience the late arrival of books or the cancellation of book orders.

e Student Evaluation: All courses require student evaluations. The GTA, in consultation with the
supervisor, should make sure that the evaluations are administered at the end of the quarter.

Skills
e Teaching skills: in instruction, demonstration, and evaluation.
e Success in meeting course objectives.
e Organization and class preparation skills.
e Ability to create an effective and congenial classroom environment.
e Effectiveness of communication with students, colleagues and supervisors.
e Theoretical and practical knowledge.
e Problem-solving: the ability to identify problems and apply logic to seek an appropriate solution.
e Completion of clerical tasks with timeliness and accuracy.
Time

Graduate Associates are required to work an average of 20 hours per week. Specific times correspond to the needs
of the course and are determined in conference with the faculty supervisor.

Office Hours
The GTA should set and maintain reliable office hours for students.

Supervisor
Course Supervisor is the person with whom the GTA consults on the course aims and procedures, and on teaching

requirements and assessment. The supervisor observes the teaching of the GTA and writes an annual evaluation.



STUDIO AREAS
JOB TITLE: STUDIO ASSOCIATE

Duties

e As amember of the production team for the season's productions, associates will make a major
contribution to the successful execution of the scenery, costumes, lights, sound, or properties.

e Associates will instruct and supervise undergraduate crews.

e Associates will assist the Studio Supervisor and area head with administrative duties.

e  Associates will assist in the maintenance and cleaning of equipment, work areas, and storage areas,
which are part of each studio.

e Associates will attend all staff meetings as assigned by the Studio Supervisor.

e Associates will attend and assist at rehearsals and strikes as assigned by the Studio Supervisor.

e Associates will abide by and maintain the operating and safety policies of each studio.

Skills
e A basic knowledge of and practical experience in the technology of the studio is desirable but not
absolutely necessary.
e  The ability to work well with others and to communicate effectively.
e The ability and willingness to learn and apply new skills.
Schedule

Studio work schedules are arranged by the Studio Supervisor and the Area Head. Associates will be consulted but
the efficiency of the studio is the priority. Generally hours will be scheduled afternoons, five days a week. Academic
schedules may necessitate special consideration.

Supervisor
Studio Supervisor and Area Head.
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LAWRENCE AND LEE THEATRE RESEARCH INSTITUTE
JOB TITLE: ARCHIVAL ASSISTANT

Duties

e Archives manuscripts, work including processing, preservation, inventorying, creating and inputting
computer database records, creating paper finding aids.

e  Office work including telephone duty, filing, word-processing, photocopying.

e  Patron assistance including reading room duty, assisting patrons in use of collection materials and
equipment and use of OSCAR catalogue, monitoring use of collection materials, responding to
telephone and mail research requests.

e  Exhibit preparation and mounting.

e Supervising undergraduate student employees; conducting and transcribing oral history interviews.

e  Assisting with special events.

e Responsible for security and use of library in the absence of curator and director.

e Other duties are requested by curator or director.

Skills
* Knowledge of theatre, historical and contemporary; knowledge of library resources for theatre
research.
e  Ability to work well with others and to communicate effectively; ability and willingness to learn and
apply new skills.
e Reading knowledge of a foreign language, particularly French, Italian, German, or Russian helpful.
Time

200 hours per quarter with a schedule of 20 hours per week established at the beginning of the quarter and
maintained throughout the quarter. Regular hours are not scheduled during finals week or breaks; however, any
missed hours may be made up during finals and breaks. All missed hours should be excused in advance by the
curator or director, and makeup scheduled between 8:00 am — 5:00 pm Monday through Friday. Occasional after-
hours events may require evening and weekend work. Graduate Associates will be notified in advance of such needs
and may deduct those hours from the regular schedule in consultation with the curator or director.

Office Hours
N/A. Library hours are established each quarter and are dependent on staffing.

Special Policies

e Each GA maintains an activity log, which is turned in to the curator at the end of each quarter.
* All employees, interns, and volunteers must abide by the TRI Policies and Procedures manual.

Supervisor
Curator and Director.
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THEATRE OFFICE

JOB TITLE: OFFICE ASSISTANT

Duties

The Graduate Associate will assist the office faculty and staff with the daily operations of the Theatre Office.
General duties include, but are not limited to, the following:

Time

Providing telephone and front-line customer service for faculty, staff, students, and guests

Clerical tasks including: operating office equipment such as the copier and fax machine; collecting and
distributing departmental mail; posting weekly room schedules; assisting with departmental mailings
Hospitality tasks including: assisting with tours of the department; preparing undergraduate and/or
graduate information packets; supporting guest artist residencies

Publicity tasks including: maintaining departmental display boards; filing articles, posters and
programs; organizing archival photos and slides; creating simple flyers for departmental events;
writing articles for the annual newsletter

A basic knowledge of the workings of the Department of Theatre is desirable but can be learned on-
the-job

Basic knowledge of office equipment (such as copiers, fax machines, telephones) and software (such
as word-processing, spreadsheet, database, and graphics) desired, but not absolutely required
Telephone and in-person customer service skills

The ability to work well with others and communicate effectively

The ability to maintain confidentiality as needed

The ability to work independently and responsibly

The ability and willingness to learn and apply new skills

The ability to identify problems and apply logic to seek an appropriate solution

Graduate Associates are required to work an average of 20 hours per week or 200 hours per quarter. The Office GA
must schedule their required number of hours during the regular operating hours of the Theatre Office (Autumn —
Spring, 8 AM — 5 PM). Hours outside of this schedule may be required to assist with guest artists, or after-hours
departmental events, but in all cases will be counted towards the total number of required hours.

Supervisor

Department Chair, in association with the Office Staff
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BOX OFFICE/SCHOOL TOURS
JOB TITLE: ASSISTANT TO BOX OFFICE MANAGER/TOUR MANAGER

Duties

The Graduate Associate (GA), working with the Box Office Manager, assists in the daily operations of the Box
Office and, working with the School Tour Director and Stage Manager, supports the School Tour. General duties
include, but are not limited to, the following:

Box Office
e Selling tickets utilizing TicketMaster.
e Supervising work study and 205 students working in the Box Office.
e Opening and closing the Box Office in the Box Office Manager’s absence.
e Serving as House Manager in the House Manager’s absence.
e Establishing and maintaining publicity distribution contacts.
e Supervising publicity distribution.
e Updating posting route and instructions for publicity distribution.
e Performing spot checks of publicity distribution.
e Distributing publicity information (brochures/posters/etc).
e Updating and posting season information on electronic sites.

School Tour:
e Supervising all tour personnel
e Securing and driving University cargo van, transporting actors, stage manager and/or
set/costumes/props for all school tour performances.
e Coordinating all tour logistics with Stage Manager and appropriate school officials.
e  Assisting Stage Manager with prop acquisition.
e Assisting Box Office Manager with scheduling of tour bookings.
e Creating Study Guide for teachers, to be approved by Producer, Director and Chair.

Skills

e A basic knowledge of and practical experience in box office operation desirable but not absolutely

necessary.

e Strong customer service skills.

e  The ability to work well with others and to communicate effectively.

e  The ability to work independently.

e The ability and willingness to learn and apply new skills.

e Problem-solving: the ability to identify problems and apply logic to seek an appropriate solution.
Time

Graduate Associates are required to work an average of 20 hours per week or 200 hours per quarter. Specific times
will fluctuate each quarter and correspond to the needs of the Box Office and the School Tour. Box Office hours
will include evening and weekends (especially during production weeks). School tours hours are Tuesday and
Thursday, approximately 8am — 1pm. The Box Office/School Tour GA must be available during the School Tour
performance hours and cannot schedule a class during this time.

Supervisor
Box Office Manager and Producer.

Hour breakdown (approximate)

AUTUMN *assumes *8:30 am — 12:30 pm each Tuesday and

Box Office/Publicity 18 Thursday. Hours may vary depending on

Tour 2 performance schedule. If tour does not take 8 hours
each week, hours will be made up in the Box Office

WINTER (with tour)

Box Office/Publicity 10 SPRING

Tour 10* Box Office/Publicity 20

Tour 0

38



FACULTY AND TA DEVELOPMENT

JOB TITLE: Faculty and TA Development Graduate Teaching Fellow for the Department of Theatre (“FTAD

Fellow” for short)

Duties

General duties include, but are not limited to, the following:

-
3
@

e Assist in the planning and execution of the Autumn Quarter Graduate Teaching Associate Department
Orientation

e  Support the teaching and mission of Theatre 801 Research Methods

e  Work with The Syndicate to define and implement teaching skills and practices workshops for
Graduate Teaching Associates, including the Theatre 995 Teaching Seminar each spring quarter

e Disseminate information about Faculty and Teaching Associate Development programs of interest to
theatre students

e Coordinate and provide teaching improvement resources with the department and in partnership with
external university partners

e Conduct needs assessments for GAs, collect feedback for orientations and programming, and report
back to the department.

e Serve as TA for departmental proseminars dealing with teaching and professional development

e Plan meetings, brown bags, seminars, workshops, etc, for GA teaching and professional development.

e  Perform teaching consultations for graduate students

e Provide listening ear for GA/teaching concerns

e Help GAs find resources to assist in teaching

e  Ability to work well with others and to communicate effectively; ability and willingness to learn and
apply new skills.

* Knowledge of effective teaching practices and university teaching improvement resources

e  Willingness and commitment to collaborating with fellow TAs, faculty mentor, and the Chair of the
department

e Creative problem solving in relation to issues concerning teaching

e Strong teaching ability and interest in developing and enhancing pedagogy preparation

e Knowledge of departmental schedule in order to plan sessions

The FTAD Fellow position is typically a “+10”, meaning that an average of 10 hours per week are
required.

Supervisor

While the chair of the department chooses the FTAD fellow and receives all reports made by the FTAD
fellow, there is also a faculty mentor who works closely with the FTAD Fellow, providing support and
assisting with communication for all programs. The FTAD Fellow also works closely with the Office of
Faculty and TA Development, attending biquarterly meetings with either a mentor or the community of
Graduate Teaching Fellows.

Training

Training for the role of the FTAD fellow is provided in a summer seminar at FTAD, EPL (Education
Policy & Leadership) 727.32, a credit bearing course which will orient the Fellow with the university
policies and resources for teaching, and provide training in teaching consultation, workshop planning,
needs assessments, and pedagogical techniques and philosophies. An FTAD fellow should have at least
two years of teaching experience at Ohio State in order to be familiar with the specific issues GAs will
encounter here.
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VIDEO AND NEW WORKS LABS
JOB TITLE: Lab Assistant

Duties

1. Assist Dave Fisher with Theatre 300 and Theatre 405.10 (Buckeye TV)
a. Attend and actively participate in classes, workshops and lab sessions
b. Assist Theatre 300 and 405.10 students complete their projects (i.e., videotaping, editing,
discussions, research, etc.)
¢. Lead workshop sessions when scheduled
Grade papers, quizzes, tests as assigned
e. Attend weekly production meetings

2. Hold regular hours for equipment check-out and check-in
3. Videotape and dub various theatre productions as needed
4. Participate in special projects as assigned

5. Attend weekly update meeting with supervisor to schedule details of the week.

Skills
e A basic knowledge of and practical experience in the technology of the studio is desirable but not
absolutely necessary.
e  The ability to work well with others and to communicate effectively.
e The ability and willingness to learn and apply new skills.
e TH 813 or 634 vastly helpful to have before this assignment.
Time
The Video and New Works Lab Assistant position is typically a “+10”, meaning that an average of 10
hours per week are required.
Schedule

Studio work schedules are arranged by the Studio Supervisor and the Area Head. Associates will be consulted but
the efficiency of the studio is the priority. Generally hours will be scheduled afternoons, five days a week. Academic
schedules may necessitate special consideration.

Supervisor
Studio Supervisor and Area Head.
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Outreach
Job Title: Outreach and Engagement Assistant

Duties

The Graduate Associate working with the Director and Coordinator of Outreach and Engagement, assists in the daily
operation of the outreach program. General duties include, but are not limited to, the following:

Time

Instructing and assisting outreach and engagement students.

Coordinating outreach events logistics with directors and performers.

Assisting faculty and staff with the administrative duties of outreach and engagement.
Assisting with script creations, rehearsals, presentations.

Adapting presentations/workshops to the specific needs of each audience.

A basic knowledge of and practical experience in outreach and engagement performances and workshops.
The ability to work well with others and communicate effectively.

The ability and willingness to learn and apply new skills.

Problem-solving: the ability to identify problems and apply logic to seek an appropriate solution.

Strong organizational skills

The ability to engage audiences in feedback sessions.

The Outreach Assistant position is typically a “+10”, meaning that an average of 10 hours per week are required.

Supervisors
Director and Coordinator of Outreach and Engagement
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Class Act
Job Title: Assistant to InterACT Supervisor

Duties

The Graduate Associate working with the InterACT Supervisor, assists in the operation of the Class Act program.
General duties include, but are not limited to, the following:

Time

Instructing and assisting InterACT students.

Coordinating InterACT event logistics with directors and performers.
Assisting faculty and staff with the administrative duties of InterACT.
Assisting with script creations, rehearsals, presentations.

Adapting presentations/workshops to the specific needs of each audience.

A basic knowledge of and practical experience in outreach and engagement performances and workshops.
The ability to work well with others and communicate effectively.

The ability and willingness to learn and apply new skills.

Problem-solving: the ability to identify problems and apply logic to seek an appropriate solution.

Strong organizational skills

The ability to engage audiences in feedback sessions.

The Class Act position is typically a “+10”, meaning that an average of 10 hours per week are required.

Supervisors
InterACT Supervisor
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8B: PROCEDURES AND CRITERIA FOR EVALUATION AND REPORTING GA PERFORMANCE

Supervisor’s reports for funded students should address how the student has met the established expectations for
specific duties related to their job assignment. A progress check on contact hours (xx/200 for the quarter) should be
noted.

Expectations by Area

e Formal Classroom Teaching includes teaching duties as demonstrated in the classroom and documented by
an in class visit by the supervisor. Course name, number and date of visit should be noted.

e Production Studio includes supervision and construction skills, documented by observation by the
supervisor.

e Theatre Research Institute includes supervision and archival skills, documented by observation by the
supervisor.

e Box Office/School Tour includes supervision and customer service skills, documented by observation by
the supervisor.

e Outreach and Engagement/FTAD/Class Act includes teaching and leadership skills, documented by
observation by the supervisor.

e Video/New Works Lab includes supervision and operation skills, documented by observation by the
supervisor.

e Department Office includes supervision and customer service skills, documented by observation by the
supervisor.

The schedule is as follows:

° Each supervisor submits an annual review of each Graduate Associate to the student's adviser by April 1.
This applies to all GAs working for the Department of Theatre: in a teaching capacity, as a studio
supervisor, at TRI, in the Box Office, etc. Address the student’s strengths/weaknesses as per the Academic

Standards as set forth in Section 5 of the Department of Theatre Graduate Handbook.

Advisor Report Guidelines — for all students

The advisor report addresses academic progress. The student’s GPA should be noted, as well as an assessment of the
student’s reasonable progress towards the completion of the degree. Degree requirements vary by programs; see the
theatre graduate handbook for a specific timetable regarding each program.

Any significant research projects may be cited. For example, if the student has participated in an academic
conference, his/her contribution should be noted, with title of the paper delivered, and/or conference session /
roundtable participation, etc.

The advisor report comments on the student’s creative activity. This may include production participation as a
performer, designer, director, dramaturg, etc. for productions produced by the department, and/or locally, and/or
regionally.

The advisor report cites three strategic indicators that relate to the student, in the form of notable accomplishments
to the department, community, university, and/or to the student’s growing area of expertise. The strategic indicators
may also include accomplishments as cited by the supervisor’s report, which is to be attached to the advisor’s report.

43



The advisor report may include a section that addresses noted areas for improvement.

The report concludes with a statement that addresses continuance in the program, and recommends an action
selected from the following options:

e proceed (all is well)

first warning — observation for a quarter

second warning — observation for a second quarter

probation (if the student falls below 3.0; imposed by the graduate school)
denial of further registration

Finally, the advisor’s report includes the student’s signature and date, as well as the advisor signature and date,
indicating that the advisor has met with the student and discussed the report.

° The student’s advisor submits a written evaluation to the Graduate Studies Committee by April 15. The
adviser's written evaluation, which summarizes the evaluation of the GA supervisor and the area faculty
review committee and may include commendations or warnings regarding lack of progress, must also
include the student's signature, attesting that the adviser and student have discussed the report. This report
will be forwarded to the Director of Graduate Studies.

° The Director of Graduate Studies checks for procedural compliance and forwards the recommendations to
the Departmental Chair by the fourth Friday of April.

See the rest of this section as well as section 5 for specific guidelines and procedures in the three departmental areas
of study for review of GA and academic performance. For each GA assignment, the GA should work closely with
the supervisor to determine the specific aims and procedures for the course or assignment. In turn, the supervisor
will work out with the GA an acceptable procedure for observing the GA's job performance during the academic
year, usually at least once before the beginning of Spring quarter.

The following are general criteria for the evaluation of a GA's effectiveness:

Responsibility: The GA and the supervisor work out the specific responsibilities of the course or
assignment, and then the GA should meet those responsibilities. The GA should be reliable and self-
sufficient in the performance of regular tasks. The supervisor, having spelled out and clarified the
procedures and aims of the assignment, should be able to depend upon the GA to fulfill those
procedures and aims.

Cooperation: The GA should cooperate with the supervisor, making meetings, planning course work,
overseeing shared responsibilities.

Effectiveness of communication: The GA should communicate effectively with students, colleagues,
patrons and supervisors

Theoretical and practical knowledge: The GA should demonstrate knowledge of the assigned duties
and have a firm understanding of the theoretical and practical requirements of the discipline.

Problem-solving: The GA should be able to identify problems and apply logic to seek an appropriate
solution

Clerical tasks: Completion of clerical tasks with timeliness and accuracy
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Studio Areas

In addition to the above general criteria, supervisors of Graduate Associates in the Design/Technology area will use
the following special criteria to evaluate Graduate Associate performance and duties:

e Job Knowledge: specialized knowledge, skills, and abilities to work in studios
e Supervision: aptitude in training, motivating, and overseeing
e Cooperation with others: effectiveness in maintaining harmonious working relationships

Classroom Lecturer and Teaching Assignments

In addition to the above general criteria, supervisors of Graduate Associates with classroom lecture and teaching
assignments will use the following criteria to evaluate Graduate Associate performance and duties:

e Teaching skills: in instruction, demonstration, and evaluation

e Success in meeting course objectives

e Organization and class preparation skills: The GTA, working with the supervisor, prepares for the
teaching assignment by meeting all the professional demands of the course: Learning and preparing for
the course procedures and aims, doing the class preparation before class meetings, helping to run or
oversee classes, preparing lectures and discussion meetings, overseeing examinations, evaluating

student work, grading, and meeting with students as required.

e Grading: The GTA should provide fair and consistent grading of the students, according to the
procedures and course requirements, as worked out with the supervisor.

e Office Hours: The GTA should set and maintain reliable office hours for students.

e Book Orders: If this responsibility is assigned to the GTA, the book orders should be placed in time so
that the course does not experience the late arrival of books or the cancellation of book orders.

e Student Evaluation: All courses require student evaluations. The GTA, in consultation with the
supervisor, should make sure that the evaluations are administered at the end of the quarter.

e Creation of an effective and congenial classroom environment.

Lawrence and Lee Theatre Research Institute

In addition to the above general criteria, supervisors of Graduate Associates in the Lawrence and Lee Theatre
Research Institute will use the following criteria to evaluate Graduate Associate performance:

e Initiative and judgment in processing archival materials.
e  Ability to accomplish assigned tasks expeditiously

e  Willingness to adjust work schedule as needed.
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